
Quick Start Guide

1. Enter Address of Subject and the Comparables

2. Click on Services Menu and Click on “BuildFax Permit History” option
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3. Click “Get Permit Data” button and wait for 2-5 minutes while ClickFORMS pulls the data. 

4. When you see BuildFax Report on your screen, you can view all the pages by clicking Next Page button. 
Now you can transfer BuildFax reports to your appraisal report by clicking “Transfer to Report” button and 
you will see message “processing page… ” while ClickFORMS transfers all the pages. Also you can save the 
BuildFax reports into a separate PDF file by clicking “Save As” button. Once you are done, Click Close button.
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5. If you transfer BuildFax reports to your appraisal report, you will see Property Permit Data is 
automatically added into your appraisal report.


