ClickFORMS Quick Start Guide

Neighborhood List Instructions

To Import a Neighborhood from a Report to the Neighborhood List (Database):

1. Click on Lists> Show Neighborhood List.
Lists | Insert GoTo Tools Services
& Show Clients List...

EH show Reports List...
B show Neighborhoods List.

B show Comparables List...

2. In the neighborhood list window click on New/Load from report.

&% List of Neighborhood Records @

Burbank

FORD LAKES INew»"Load from Report [ Save l Neighborhood As: ’Emmas Orchard ‘
Kingston

Mesa ia from Report's Neighborhood Section

Rosswell

this Neighborhood Record [] Transfer Census Tract

[] Transfer Map Ref

Trends ] Comments

Land Usage

Location [ Suburban v } One Famiy |94
Built-Up ] Over 75% v \ 2-4 Family |1

3. You will now see the neighborhood information displayed. Once you have verified or
changed any of the information, click on save to keep this information.

&% List of Neighborhood Records @

Burbank

Emmas Orchard [Newz’Load from Report] [ Save | Neighborhood &s: [Emmas Orchard }
FQHD LAKES

E":g;lm from Report's Neighborhood Section [ Transfer to Report ]
Rosswell

this Neighborhood Record [] Transfer Census Tract

[] Transfer Map Ref
Trends . Comments

Land Usage

Location lSuburban v‘ One Family |94
Built-Up Over 75% v 2-4 Family |1
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To Export a Neighborhood to a Report from the Neighborhood List (Database):

1. With the report open in ClickForms, click on lists, show neighborhood List.

Lists | Insert GoTo Tools Services
& Show Clients List...

B Show Reports List...

B show Neighborhoods List.

B show Comparables List...

2. In the neighborhood list window click on the neighborhood you wish to export. You will
now see the neighborhood information displayed. Once you have verified or changed
any of the information, place a check in the "Transfer Census Tract and\or the "Transfer
Map Ref" if you desire to also send this information to the report. Now click on the
[Transfer to Report] button to transfer the neighborhood information into the report
you have open.

&% List of Neighborhood Records @

Burbank r
Emmas Orchard [ New/Load from Heport] Neighborhood 4s: FORD LAKES ‘
FHD LAKES
'I‘(Alzgzton from Report's Neighborhood Section I Transfer to Report k
R ]
pesE this Neighborhood Record B/Transfer Census Trac
B’ﬁansfel Map Ref
Trends » Comments
i i Land Usage

Location Suburban v DnelFand) 90 "

Built-Up 5.75% v 24 Family |

Growth Rate Stable v Multi-Family |

A ClickFORMS Tutorial Page 2



